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User Manual 

Welcome to SCRPM website – to help 

members to access the forum & to download 

documents / presentation 

www.scrpm.ucoz.com - Membership Registration 

E-mail: scrpmalaysia@gmail.com 
Website: http://scrpm.ucoz.com/ 

http://www.scrpm.ucoz.com/
mailto:scrpmalaysia@gmail.com
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Members are encouraged to register (to sign up) with www.scrpm.ucoz.com for an account to 

download files or documents that are shared by the Society 

SECURITY (Good practices) 
Each registered user is required to read through, understand the security policy for scrpm website 

http://scrpm.ucoz.com/ before being authorised to access the website. This is to ensure that users 

or members play an active role in ensuring security of data at their level 

 

2.1 Policies and Practices as follows 

As a good security practice, you are strongly advised to: Keep your password confidential! 

 Avoid sharing or divulging your Password to anyone. This includes any person who may 

appear to represent or work for SCRPM. Our administrator do not request for your 

password at any time. 

 Avoid choosing a Password that is easily anticipated by a third party, like your NRIC 

number, telephone number, date of birth, etc. You should select a unique Password to 

make it difficult for anyone to anticipate. 

 Avoid writing down or "saving" your Password on your browser or any other software. 

Memorizes your Password. 

 If you suspect your Password may have been compromised, change your Password 

immediately 

 Always log out your Internet session by clicking on the "logout" button whenever you 

leave your computer, even for a short while. Do not simply close the browser window 

when you wish to end the Web Application session. 

 

Tips: Your password is what tells the system that you are who you say you are. Because your 

password is like a key to your account, you need to safeguard it. Anyone who has your password 

can pose as you. Therefore, you may be held responsible for someone else's actions, if they are 

able to get your password. Do not record your passwords down, memorise them! 

file:///H:/ACRPM/User%20Manual%20SCRPM%20website.docx%23_Toc309757277
http://scrpm.ucoz.com/
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How to Register (Registration) 
 

 

 
Step 1: Please click on Registration Button (upper Left hand corner of the website) 

 
 
Step 2: Please complete the registration form 
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Step 3: Confirmation 
 

 
 
Step 4: Retrieve the link from your email 
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Step 5: Confirmation of registration  
 

 
 
Step 6: Successfully confirmed.  
Note: if you do not receive confirmation within 24 hours kindly please contact the secretariat at 
scrpmalaysia@gmail.com 
 

 
 
Step 7: Login 
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Type of Access right 
 
Administrator needs to verify membership and upon confirmation, access right: “Checked” will be 
granted before registered and verified members could access the forum, photos and file sharing 
portal 
 
Please allow the administrator with a total of 7 – 14 working days to verify and to set your access 
right to “Checked” 
 

 
 
If your access right is under the group “Guest” or “members”, you will not able to view the 
followings: 

 File Catalog 

 Photo Album 

 Forum 
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If you are not logged into the system as “checked”, you will not able to access the 

above module/tab 

 

 
 

Access File Catalog tab to download documents 

Only accessible by members with the access right: Checked (verified members) and Moderators 
(council members) 
 
Please click on File Catalog tab 

 
 

 

Download the document(s) 
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Add new entry 
 

Click on to the “Add new entry” on the top right hand corner of the web page 

 

 
 

Select the categories that are applicable 

 

 
 

There are two categories to select 

 SCRPM Files to share  - accessible by all registered members (access type: Checked) 

and council members (Access type: Moderator) 

 Council Members – accessible only by council members (Access type: Moderator) 
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Complete the relevant section and click on choose file to select the file required for sharing:- 

 
 

Once a file is being selected, click open 

 

 
 

The selected file name will appear as per below: 

 

 
 

Scroll down and click “ADD” to add the entry 
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Accessing the Forum 
 

1. Once you have logged into the system,  you will see your username on the top Right 

corner 

 

 
 

 

2. Please click on to the Forum 

 
3. Accessing the Forum 
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Four sections of the forum have been created;  please inform the secretariat at 

scrpmalaysia@gmail.com if you require additional sections. Currently SCRPM has 

created as follows:- 

 News for Clinical trial 

 Ethics in Clinical Research 

 Regulatory 

 Training or Workshop 

 
 

4. Select the section of the forum of interest 

 
 

5. You could start a new topic or thread , or to read / reply an existing post or to 

delete or close an existing post by a member (only to those with “moderator” access 

right)  

Forum to start a new topic 
a. To start a new topic, click on to the red icon “New Topic”  

mailto:scrpmalaysia@gmail.com
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Forum to Reply 
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b. To reply , click on to the relevant topic/ thread & click on to the red icon 

“ADD REPLY” 

 
 

Enter your comments or reply 

 
 

Forum to remove a topic or thread 
 

 

c. To remove thread if deem inappropriate or violated SCRPM rules (by 

Moderator) 

 
 



Page 14 of 14 (Version 1.2 updated 22/11/2011)  SCRPM Copyright  

 

 
 

Log out  
 

6. Log out (please ensure you are logout especially when using public PC or shared PC 

 
 


